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TITLE OF PRESS RELEASE HERE SIZE 14 ALL CAPS
CORONA, CA– This first sentence should sum up the key information of the entire press release and draw the reader in. It usually includes basic information about the news or event including the date. 
For the next few paragraphs, it is standard to use Calibri font size 11-12 which can be adjusted in order to attempt to fit release on one page when possible. We also want to make sure to justify these paragraphs as well, as opposed to just your basic left alignment. 
Be sure to include all of the information that the press would need to write a complete story. Include details that answer the questions of who, what, when, where and why. 
If you would like to learn more about this program/event/etc. or would like to [insert call to action here] please call Staff Member at 951-736-XXXX or email First.LastName@CoronaCA.gov. 
About the City of Corona: Corona is located adjacent to Orange County California at the junction of the 91 and 15 freeways with a population of more than 160,000 residents. For more information regarding the City of Corona visit www.CoronaCA.gov. 


Media Contact
First Last
Title, City of Corona 
951-736-2241 
First.Last@CoronaCA.gov
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